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21  May.  2002 

TO:  Bob  Brasher,  Gary  Mudd,  Christine  Anderson,  Tucl<  Tinsley  Q-OdQ- 
FR:  Inge  Formenti  &  Carol  Tobe 

RE:  Proposal  for  APH  technical  research  library  and  APH  historical  records  collection. 

The  completion  of  the  new  Barr  Library  and  the  imminent  renovation  of  the  former  library  space 
to  house  the  Callahan  Museum  artifact  and  historical  records  collection  has  prompted  a  review 
of  the  APH  research  holdings  and  their  functions.  In  looking  over  the  research  materials  in  the 
museum  and  professional  library  collection,  a  clear  distinction  is  evident. 

The  Callahan  museum  historical  records  collection  is  made  up  of  the  APH  corporate  archives  and 
a  other  research  materials  including  (1)  primary  resource  archival  material  related  to  the  history 
of  the  education  of  blind  people  i.e.  school  annual  reports,  blindness  organization  annual  reports, 
old  newspaper  &  periodical  clippings,  photographs,  etc.  (2)  research  materials  such  as 
biographies  of  accomplished  blind  people,  histories  of  schools  for  the  blind,  books  about  the 
history  of  blindness  education.  (3)  files  on  educational  aids,  schools,  embossed  printing  history 
etc.  collected  for  museum  exhibit  and  other  research.  This  collection  provides  research  services 
to  APH  employees  for  speeches  and  presentations,  people  within  the  blindness  field  researching 
a  particular  subject  or  educational  aid,  and  scholars  and  students  conducting  historical  research 
in  the  blindness  field. 

The  APH  technical  library  (Barr  Library)  has  contemporary  publications  relating  to  research  in 
special  education,  educational  methods,  statistical  information,  technical  research  etc.  It  serves 
APH  staff,  particularly  in  the  Educational  Research  Department,  and  special  education  teachers 
and  teacher  trainees  by  providing  current  information  and  research  in  the  blindness  field. 

Our  Proposal: 

Currently,  the  technical  library  has  bound  periodicals,  annual  reports,  and  other  historical 
materials  that  are  better  suited  to  the  historical  research  collection.  We  propose  to  transfer 
these  historical  materials  to  the  Callahan  Archive  as  we  are  moving  the  library  to  its  new 
location  and  preparing  for  the  museum  storage  renovation.  The  books  in  the  historical  research 
collection  will  be  listed  in  SIMON  with  the  designation  "Historical"  as  a  collection  mark.  Most  of 
the  Items  in  the  historical  collection  will  not  circulate.  Future  plans  include  database  entry  of 
materials  (currently  used  for  research  in  the  museum)  that  have  not  been  entered. 


Carol  Tobe,  Director,  Callahan  Museum 
Inge  Formenti,  Technical  Services  Librarian 
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Corporate  Archives  of  the  American  Printing  House  for  the  Blind 

MISSION 

The  mission  of  the  Corporate  Archives  of  the  American  Printing 
House  for  the  Blind  is  to  acquire,  preserve  and  provide  information 
from  records  of  permanent  value  that  document  the  rich  history  of 
APH.  These  materials  record  the  founding,  development,  growth, 
organization,  management  and  achievements  of  the  American 
Printing  House  for  the  Blind.  The  APH  Archives  acts  as  the  corporate 
memory  of  the  American  Printing  House  for  the  Blind  in  support  of 
our  mission. 

The  archives  is  where  the  company  stores  all  records  of  lasting 
administrative,  financial  or  legal  value.  When  there  is  no  longer  an 
immediate  use  for  these  kinds  of  materials  the  are  transferred  to  the 
archives  They  are  housed  as  vital  documentation  of  the  history  of  APH  and 
its  relationship  with  the  people  we  serve. 

The  archives  seeks  out  historically  valuable  records  of  departments, 
operations,  key  executives  etc.;  maintains  the  historical  resources  in  its 
custody  and  make  its  collections  accessible  to  the  staff  of  APH,  scholars 
and  other  qualified  individuals  in  their  research. 
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CONTRIBUTING  MATERIALS  TO  THE  ARCHIVES 

Please  give  any  of  the  materials  listed,  or  other  records  that  might  have  historical  value, 
to  the  archives.  The  materials  considered  historically  important  will  be  selected.  You 
will  be  asked  if  you  want  the  materials  that  are  not  suitable  for  the  archives  returned  to 
you  or  discarded. 

Types  of  records 

The  APH  Archives  collects  historically  valuable  examples  of  the  following  materials: 

advertising 

annual,  research  and  other  reports 
articles  written  by  APH  staff 
Audit  reports 
Balance  sheets 

building  floor  plans  and  architectural  drawings 
certificates,  awards 
company  publications 
corporate  minutes  and  policies 
correspondence 

media  (print  and  broadcast)  coverage  related  to  APH 
minutes  of  directors  and  executive  committee  meetings 
news  releases 

officers'  and  executives'  papers 

oral  histories 

organization  charts 

personnel  handbooks  and  directives 

photographs 

policy  statements  and  announcements 

product  literature,  manuals,  instructional  guides 

real  estate  records 

research  and  development  reports 

speeches 

video  tapes 

The  following  records  are  not  collected  by  the  Archives: 

canceled  checks 

vouchers 

bills 

receipts 
claims 

daily  production  reports 

daily/weekly  cash  statements 

time  reports 

insurance  policies 

bank  deposit  records,  passbooks 

routine  correspondence,  especially  re  accounting,  sales,  purchasing 

almost  any  record  created  in  the  daily  course  of  operation,  that  is  summarized  in  other  records 
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Services  Provided  by  the  APH  Archives 

Answer  research  questions  and  supply  information  about  the  company's  history, 
and  products 

Provide  access  to  archival  records  that  assist  employees  and  others  in  the  use  of 
materials. 

Evaluate  records  for  their  inclusion  in  the  archives. 

Furnish  historical  documents  and  visual  materials  for  business-related  activities 
such  as  publications,  presentations,  speeches,  advertising,  product  promotion, 
employee  training  and  anniversary  and  retirement  celebrations. 

Prepare  exhibits  and  displays  illustrating  corporate  history 

Conduct  oral  history  interviews  with  selected  individuals  to  capture  significant 
company  endeavors  and  decisions. 

Provide  research  assistance  and  access  to  original  documents  for  all  authorized 
users. 

Accumulate  authentic,  original  source  material  needed  for  the  writing  of  any 
definitive  history  of  the  company 


Access 

The  Archives  exists  to  serve  all  employees  of  APH.  Although  certain  records 
may  be  restricted  because  of  their  sensitive  or  confidential  nature,  the  majority  of 
information  in  the  collection  is  available  to  users  by  appointment.  Legitimate 
requests  by  outside  researchers  are  reviewed  and  approved  on  a  case-by-case 
basis. 


Abridged  Collections  Policy 


MARIE  AND  EUGENE  CALLAHAN  MUSEUM  OF  THE 
AMERICAN  PRINTING  HOUSE  FOR  THE  BLIND 

Statement  of  Purpose 

The  purpose  of  the  Marie  and  Eugene  Callahan  Museum  of  the 
American  Printing  House  for  the  Blind  (APH)  is  to  collect, 
preserve,  research,  and  exhibit  the  special  media,  tools,  and 
materials  related  to  the  history  of  education  and  rehabilitation  of 
people  who  are  blind  and  visually  impaired.  The  Museum  also 
serves  to  document  the  history  of  the  American  Printing  House  for 
the  Blind,  by  means  of  both  artifact  and  archival  collections,  and 
to  provide  an  informational  resource  both  inside  and  outside  the 

company. 
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MUSEUM  COLLECTIONS  POLICY 


The  museum  will  collect  the  following: 

•  Tools  used  in  the  education  and  rehabilitation  of  blind  and  visually  impaired  people. 

•  Printed  and  embossed  books  and  materials  made  for  the  use  of  blind  and  visually 
impaired  people. 

•  Printed  materials  and  other  communications  artifacts  which  relate  to  the  history  of 
the  education  and  rehabilitation  of  blind  and  visually  impaired  people. 

•  Tools,  equipment,  and  artifacts  used  by  people  significant  in  the  field  of  blindness 
and  blind  people  who  made  significant  contributions  to  society. 

•  Sound  recordings,  known  as  ATalking  Books, =  recorded  for  use  by  blind  people 
that:  were  recorded  on  hard  or  flexible  disks,  date  from  the  1930  to  approximately 
1960,  and  are  significant  to  the  history  of  Talking  Books. 

•  Tools  and  equipment  designed,  manufactured,  modified,  and/or  offered  for  sale  at 
APH. 

•  Materials  and  books  embossed  at  APH  which  include: 

1.  Any  materials  embossed  in  line  letter 

2.  Significant  or  representative  materials  embossed  in  New  York  Point  and  braille. 

•  Talking  Books  produced  at  APH  that  were  recorded  on  hard  or  flexible  disk  and  date 
from  the  1930  to  approximately  1960. 

•  Tools  and  equipment  used  at  APH  in  the  production  of  educational  materials  for 
blind  people. 

•  Archival  materials  including  permanent  company  records  regarding  the  company=s 
origin,  development,  purposes,  policies,  people,  products,  and  performance. 
Records  may  include  correspondence,  speeches,  published  material,  public 
relations  and  fund  raising  materials,  and  departmental  reports — materials  that  are 
no  longer  in  use  and  are  not  confidential.  These  materials  form  the  APH  Corporate 
Archives  which  is  a  part  of  the  museum  collection 


APH  Museum  Collections  Policy  02/05/2003 
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The  museum  may  collect  the  following: 

•  Objects  that  are  not  exclusive  to  blind  education,  but  were  used  in  teaching  blind 
and  visually  impaired  people. 

•  Talking  Books  on  tape  that  are  significant  to  the  history  of  Talking  Books. 

•  Tools  and  equipment  used  in  the  production  of  educational  materials  for  blind 
people  at  facilities  other  than  APH. 


Collections  Criteria 

•  The  object  should  be  obtained  with  the  intent  of  long-term  retention. 

•  The  object  should  be  consistent  with  the  general  collection  goals  of  the  museum 
and  statement  of  purpose  of  the  museum. 

•  The  object  can  be  properly  identified  and  its  original  use  identified. 

•  Proper  care  and  storage  space  and/or  exhibition  space  for  the  object  within  the 
museum=s  facilities  should  be  considered. 

•  Condition  and  conservation  needs  of  the  object  should  be  considered. 

•  Duplication  by  the  object  of  similar  items  already  in  the  collection  should  be 
determined,  and  consideration  given  to  the  object=s  ability  to  enhance  the 
established  collection. 

•  The  object  must  be  given  with  free  and  clear  title,  not  restricted  or  encumbered  with 
conditions  imposed  by  the  donor  or  by  intellectual  property  rights  (  copyright,  patent, 
trademark,  or  trade  secret)  or  by  its  nature  (obscene,  defamatory,  potentially  an 
invasion  of  privacy,  physically  hazardous). 

•  Provenance  of  the  object  is  satisfactory  and  information  on  previous  owners  sought. 

•  Objects  must  possess  merit  which  in  some  manner  distinguishes  and  qualifies  them 
for  inclusion  in  the  collection. 

Note:  This  is  an  abridged  version  of  the  Collections  Policy  Additional  pages  concern 
the  study  collection,  acquisitions  policy,  deaccessioning,  loans,  care  of  collections, 
record  keeping,  insurance,  and  access. 
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APH 

ARCHIVE  COLLECTION 
MUSEUM  COLLECTION 
ART  COLLECTION 

ARCHIVE 
KSB  Collection 

Print  Books 

Annual  Reports  other  schools  and  organizations 
KSB  Reports  etc. 

APH  Collection 

Record  Groups 

Administration 

President  &  executive  committee  speeches,  correspondence 
Board  records 

Finance 

Educational  Research  and  Product  Development 
Product  brochures 
reports 

Public  Affairs/Public  Relations 
News  releases 

Promotional  materials  for  APH  general 

Production 

Advisory  Services 

Federal  Quota  Materials 

Facilities 

Floor  plans 


Fund  Raising 

letters,  brochures 
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